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ROMANIZATION

NAKATA: A, ILL toraberu no Taniguchi-san kara méru ga kite ru!
(O-mitsumori no ken) ka... donna henji daro.

(méru no naiyod)

ltsumo o-sewa ni natte orimasu.

Senjitsu wa, mitingu ni o-koshi itadaki arigatdgozaimashita.

Onsha no go-teian naiy0 o, shanai de kento sasete itadakimashita node, go-kaito
moshiagemasu.
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Naiy0 ni tsuite wa, hobo tdsha no yobo ni sotte iru to omoimasu.

Tada, zannen nagara, o-mitsumori gaku ga, watashi-domo no yosan o koete orimasu.

Shisutemu kochiku o fukumu késu de wa, ryokin ga kasamu koto wa shochi shite
orimasu ga, nantoka, tosha no yosan gaku no 400-man-en inai ni osamete itadakeru yo,
minaoshi o o-negai itashimasu.

NAKATA:

KACHO:

NAKATA:

KACHO:

ENGLISH

NAKATA:

Yosan, 400-man ka.
A, kacho, rei no ILL toraberu no ken de, ima chotto yoroshii desu ka.

li wa yo.

Jitsu wa senp0 no yosan ga 400-man-en rashii n desu yo.

Demo, kono mae uchi ga dashita mitsumori gaku mo, kekko girigiri
no gaku datta n desu.

Desu kara, shojiki, kore ijo, sageru no wa kibishii n desu ga....

Ryokd puran sakusei shisutemu no kind o doko made kezureru ka
doka ga, kagi ne.
Shisutemu enjinia no Saitd-san to sodan shite mitara d6?

Oh. It's an e-mail from ILL Travel's Mr. Taniguchi.
"Regarding the Quotation"...l wonder what kind of reply itis.
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4. Thank you always for your kind attention.

5. Thank you for coming to the meeting the other day.

5. We've looked at your company's proposal at our company and would like to inform you of
our answer.

7. We believe that your contents are along the lines of our demands.
:But, unfortunately, the quotation exceeds our budget.
‘We understand that in cases involving system creation, the price increases, but
somehow, we would like to ask you to keep it under our company's budget of four million
yen by reconsidering.

9. NAKATA: A budget of four million yen...hmm.
Oh, Chief, regarding the ILL matter, do you have a minute now?

10. CHIEF: Sure.

11. NAKATA: As a matter of fact, they say their budget is four million yen.
But the quotation we presented last time is a very low price.
Therefore, frankly, to make it lower than this would be very difficult...

1o CHIEF: How far we can cut down on the functions of the create-your-own-
trip system is the key.
Why don't you discuss this with Mr. Saito, the systems engineer?

VOCABULARY
Kanji Kana Romaji English
HERE TNDS kind function, feature

to shave, to sharpen,




to be honest, frankly

Do

Kono denki potto wa, hoon kiné ga tsuiteiru.

This electric water pot has a feature that keeps
the water warm.

EE LaSUE shajik (adv)
at the last moment,
=ilo)=sD) F0En girigiri just barely
review,
REL HIEH L minaoshi reconsideration
to limit, to pay, to
_ o consent,
AR L&D5 shochi acknowledgment
(honorific) to go, to
g ) kosu e
nNeE neg kasamu to increase, to pile up
= E Z>5< kochiku construction
SAMPLE SENTENCES
COBRRY I, REEBENDUVTL FEEHIDHNEND B,

Yosan o kezuru hitsuyé ga aru.

We need to reduce the budget.

FE. bOK(E. E5EAZEPLHLSER

o/,
Shojiki, ano toki wa, mé kaisha o yameyé to
omotta.

To be honest, | thought | would quit the company
at that time.

N S, AR BT ODETODEI,
Kore ga, ima, watashi ga haraeru girigiri no gaku
da.

This is the largest amount that | can pay now.

TEDPCOAERELZIAHRU,

Shigoto no yari-kata o minaoshita ho ga ii.

You had better reconsider your way of working.

iE. HHOREEZ 1000 (CUIRH D LD
[CLTLB,

Watashi wa, mainichi no shokuhi o sen-en ni
osameru yo ni shite iru.

| try to limit my food expenses to 1000 yen every
day.




BADFEBIIEMLTU S, BAE. 8KICCHESAHBLIES L,

Kimi no jijé6 wa shochi shite iru. Ashita, 8-ji ni kochira e o-koshi kudasai.

I acknowledge your situation. Could you come here at 8:00 tomorrow?

#H. ABCELRBEM/MLTD, LAN ZBRI 3o ITORMBHRNRE
Mainichi, gaishoku da to shokuhi ga kasamu. 12

LAN o kéchiku suru tame niwa, IT no chishiki ga

If t out day, food expense U
you eat out every day, your food exp hitsuyé da.

would add up.

IT knowledge is essential to construct a LAN.

VOCABULARY PHRASE USAGE

~NH

¥ means "matter” and we often use it to mean "regarding ~~" in a business setting. We use it
in writing things such as the subject of the e-mail in today's dialogue: & B#&E€ D M4, which
means "regarding the estimate." Also, you can use this word when you say what you want to
talk about. For example, you can say ~4F CHERDDINDTI M, or ~DEFTE LD E. K
ALULTIH.

%75

4&75 literally means "ahead direction" but we use it to mean "the other party" in a formal
situation. The opposite word is 2473, which means "our side."

BREH5
This phrase means "unfortunately" and we often use itto mean "I'm afraid" or "l regret to say"
when saying something not so desirable to another person.

GRAMMAR

The Focus of This Lesson Is Useful Expressions We Use in Business E-mails.
WOERIEEICE >THEDF J,
"Thankyou always foryour business."

In this lesson, you'll learn some useful phrases we use in business e-mails.

LWOESMEICE>THD T I,



We use this phrase very often in the introduction of business e-mails. Some close English
equivalents are "Thank you for your patronage" and "Thank you always for your business."
We use this set phrase as part of a business custom even if we are not directly doing
business with the person we are writing to. Note that not only do we use this phrase in e-
mails but also on the phone as the first thing we say to someone.

HER(E 1) means "to take care of someone or an animal" and tEE(C7L 3 means "to be
taken into care by someone." D X T is the polite form of LNE I . In this expression, t&
& takes on the meaning of "to owe someone many obligations.”

i =[F %

]

—F 4 YHCHBLVEE S HORE SN LR,

In an e-mail, it is common to thank someone for coming to a meeting before getting to
the main topic. When you want to thank someone for joining you in a meeting, you can
use this very common phrase.

For Example:

1. FHE. HIELuA, EREEEHOMNESSTVF UL,
BFALUDIE. FOLZERLULED. FUNAETEVEREZEHDODRESSTVEL
Iz,
"Thank you for taking time out of your busy schedule to meet with us the other
day."

2, FHIZ, CRERREZFEDEETHORESCSSVFE LI,
FAUDIE., CTLHALLERIRLSDULZIZEEHDNRESCTVF L.
"Thank you very much for submitting the proposal to us the other day."

LHENFEENDI00AAMURIICINH T ESTD LS. RELEFREBEULLEZEL S
ER

When making a request of someone in an e-mail, it is very common to use the phrase "~ &
S, PFEVWVWZEUET, JThisT~KD,is the same as the "~ K D[, that means "so that,"
but when we use it to make a formal request, we leave out the particle [Cand only use™ ~

&S, Youcanalsouse "SBEVEU EFE T (ERNMVESUHIFET) instead of



rHRELVUVZ U E 9 to make a request even more polite.

o Pain: BNEUVKLDCLTLIETL),  BNEVLDICHFEVWLET,

. Polite BNAHLKS. SEOLELET,

For Example:

. COBRHCEZEBLTLIEESLD, SALLZLET.
COULDLSEHEESLTLIETDELD, SRBVLVZLET,

"Please take a moment to look over these documents.”

0. COEEDODVWTCHREIKIZEVWET LD, FEEVELULEIFET, |
COIFAICDVTCIFAESLETVET LD, FPRAVESULHITET,

"We humbly request your cooperation in looking into this issue."



